
Worksheet 
Networking 

 
Professional contacts: 
Name How I know him/her What I want from him/her 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Personal contacts: 
Name How I know him/her What I want from him/her 
 



Worksheet 
Cover Letters 

 
How I heard about the position: 

 
 
 
 
 
 
 
 
 

How my background and skills are related to the position: 
 
 
 
 
 
 
 
 
 
 
What I know about the company that relates to the 
position: 
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